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enriching talent

Organise your workstation

The ABC Fingertip Management System to erganise your work envirenment:
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= Most frequently vsed (can reach easily while seated)

C = Leost frequently used (must toke steps to reach)

What to collect? What net te cellect?

e All inc-::mplefa rclsk, activities and projects. y Ev'er}'fhing elsa.!
., Reference makerial.

s Relevant squipment.

s Decorafions.

w, Office / task materials.



